JOB DESCRIPTION

REVISION DATE:

6/04

I.
JOB TITLE:  Coach

II.
DEPARTMENT:  Extra-curricular

III.
JOB SUMMARY:  Direct the players in the fundamental skills and strategies of the sport so that each player reaches his/her God given potential for his/her age and maturity.

IV.
JOB RELATIONSHIPS:


A.  REPORTS TO:  Activities Director


B.  SUPERVISES:  Students participating in activity.

C.  EVALUATED BY:  Coaches are evaluated by the Activities Director based on their performance of given responsibilities.

V.
HOURS OF WORK:  Hours vary depending on activity and schedule.

VI.
DRESS CODE:  Coaches are expected to display a neat, modest and professional appearance. 

VII.
ESSENTIAL REQUIREMENTS OF WORK (Minimum qualifications necessary to function at full productivity):


A.
SPIRITUAL:  

1.  Must be in agreement with the school’s Statement of Faith.

2.  Must have a personal relationship with Jesus Christ.

B.
EDUCATION AND TRAINING:  


1.  Valid MN coaching certification preferred.


2.  Valid CPR/1st aid certification


C.
EXPERIENCE:  

1.  Prior coaching experience preferred.


D.
JOB KNOWLEDGE (Specific):

1.  Must be knowledgeable of rules and strategies of assigned sport and be able to teach the fundamentals of the activity.

VIII.
BUDGET:  Determined by Activities Director, Administration and Board

IX.
CLIENTELE DIRECTLY AFFECTED BY JOB:  Students and Parents

X.
PHYSICAL DEMANDS OF THE JOB:  Coaches should maintain a minimum level of fitness in order to demonstrate skills and be an example for his/her athletes.

XI.
PHYSICAL ENVIRONMENT OF THE JOB:  Athletic courts and fields

XII.
EQUIPMENT OR MACHINES USED ON THE JOB:  Various sports equipment.

XIII.
MENTAL DEMANDS OF THE JOB:  Coaching requires the ability to process information and adjust quickly in order to give the team the best opportunity for success.

XIV.
JOB RESPONSIBILITIES:

A.  Coach Expectations

1. Hold a minimum of four practices and/or games per week during the season.  Practices on Wednesdays should be shortened due to church activities.

2. Arrange for transportation for all away games.  It is recommended that this be arranged at the beginning of the season.  Do not wait until the day of the game.

3. Remain at school until all players have been picked up.

4. Continue to seek to improve your coaching by attending clinics, etc.  CCS will pay for the clinic if approved in advance.

5. Begin practices at least two weeks before the first scheduled contest.

6. Actively promote participation in the activity you are coaching.

7. Hold a pre-season meeting with prospective participants or send out a letter if you are coaching a fall activity.

8. Turn in results, in writing, to the Activities Director the day after each contest.

9. Insist upon proper attitude, behavior, sportsmanship, dress and grooming from all participants as representatives of CCS.

10. Distribute game and practice schedules to each athlete at the beginning of the season.  Also give a copy of your practice schedule to the Activities Director and secretaries.

11. Discuss any changes in practice schedule with AD prior to informing athletes or parents.

12. Schedule a brief devotion, prayer time, or word of encouragement into each practice and after each contest.

13. Turn off lights and make sure equipment closet is locked and building doors are locked before leaving.

14. Distribute uniforms before each game.  Uniforms are not to be brought home.  Check the condition of the uniform upon distribution and collection. Document any damage or wear and tear.

15. Insist upon proper care of the uniforms and equipment we have.  It is our desire to provide the best that we can afford, but we must be good stewards of what God provides.

16. Turn in any equipment or maintenance requests, in writing, to the Activities Director.

17. After each practice or game, make sure all equipment is put away properly.  Do not allow athletes free access to the gym closet.  They may go in with your permission and supervision.

18. Provide an updated roster to the Activities Director to be used for academic eligibility.  The AD will inform the coach of any academically ineligible students.  You are responsible for informing the student and ensuring that the proper time is served.

19. Follow the athletic policies as stated in the policy manual.

20. As the leader of this activity, conduct yourself in a manner that is consistent with what our Lord desires.  Show proper respect for officials, coaches, players, parents, and spectators.

XV.
TERMS OF EMPLOYMENT:  Coaches are issued one-year contracts renewable on the recommendation of the Activities Director and approval of the school board.

